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QUYET PINH

(V/v phin cong cong tac nam hoc

HIEU TRUONG TRUONG PTDTBT TI

Cén cir Thong tu sé 28/2020/TT-BGDDT ng
duc va Pao tao ban hanh diéu 1¢ Truong tiu hoc
vu, quyén han ctia Hiéu truong;

Cén cit ké hoach thuc hién nhiém vu ndm h
PTDTBT tiéu hoc Phin Ho,

Xét dé nghi ciia phé hiéu truéng phu trach chuy.
QUYET PINH:

Piéu 1: Phan cdng nhiém vu cdn by quan
truong PTDTBT TH Phin H6 nam hoc 2025 — 202
( C6 danh sdch kem thec
Piéu 2: Cic dong chi can by quan Iy, gid
PTDTBT TH Phin Ho c6 tén trong quyét dinh chiu
vu bat dau ké tir ngay 19 thang 8 nam 2025 dén hét
Chiu trach nhiém truéc Ban gidm hiéu nh;
lugng, hiéu qua cong viéc duoc phan cong trong qu
Pugc huong cac ché do va cac khoan phu

dinh hién hanh ctia nha nude.
q Piéu 3: Quyét dinh nay c6 hiéu lyc ké tir ng
to chirc doan thé, B6 phan tai chinh ké toan va cac

in Ho, ngay 19 thang 8 niam 2025

2025-2026)

EU HQC PHIN HO

ay 04/09/2020 cua B Gido
quy dinh churc nang, nhiém

1oc 2025 — 2026 cua truong

°n mon trong nha truong.

ly, gido vién va nhan vién
B, =

)
o vién va nhéan vién truong
trach nhiém thuc hién nhiém
31 théng 05 nam 2026.

) truong vé s lugng , chét
it dinh.

cap khic (néu c6) theo quy

ay ky. Cac phd hiéu truong,
ong ba co tén tai dieu 1 chiu

trach nhiém thi hanh quyét dinh nay./.

Noi nhin:

- UBND xd Si Pa Phin ( b/c)

- Phong VH-XH xa (b/c).

- CB,GV,NV ( P/H thirc hién)
-Luu VT

HIEU TRUONG
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Stt Ho va tén

Quan 1y, diéu hanh chung cic hoat dong nha
trudng, trudng ban thi dua, cac phong trao thi dua.
- Thyc hién day mén Dao dire 16p 3.
Thuc hién nim€m vo va quyen han dung theo f7ong * > i
i 88 28/2020/TT-BGDDT ncky 0409/2020 et 8| 2 | 102 |Trung®m | 2Tict
Gido duc va Pdo tao ban hanh diéu 1¢ Truong tiéu
hoc quy dinh chitc ndng, nhiém vu, quyén han cia
| Hiéu trucng quy dinh cu thé.
| - Chiu trach chinh toan by chuyén mén cia truong,
| phu trach khéi 3.4.5 va t6 hanh chinh. Thuc hién day
mdn dao dirc 16p 5al dén Sa4 diém trung tam.
- Chiju toan bd trach nhiém kiém tra, du gio, boi
dudng, nang cao chuyén mén gido vién va chat luong
hoc sinh tit ca cac 16p tir trung tdm téi cac diém
truong 1é trong nha trudng. Khéi 3-4-
- Két qua danh gia vién chirc quan ly s& can ctr vao A
két qua chuyén mén gido vién va chit lugng hoc sinh
trong nha truong.
- Chiu trach nhiém xay dung cac loai ké hoach cua
trudng, ké hoach chuyén mén, ké hoach dao tao bdi
n_qo.smu cac ké hoach phong trao, tuyén sinh, cac dé
9 an, chién luge gido duc, hé so chuyén mén, hoc ba
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hoc sinh. Céc ké hoach van héa, van nghé, thé duc,
thé thao trong nha trudng

- Cong tac m¢ tai khoan cho hoc sinh dé thuc hién
khong dung tién mit,..

- Thyuc hién toan bd oomm tac bao cao Eosm ké trong
nha truong, tit ca céc noi dung bao cdo khi omﬁ trén
yéu cau. Chu dong soﬁ nhén cac van ban, cac yéu
cau bdo céo ciia cac cip co tham m&&s va thuc hién
bdo cdo ding theo thdi gian yéu cau. Chiu hoan toan

trach nhiém trudc hi€u trudng va cac cap lanh dao vé
cong tac béo cdo thdng ké trong nha truong.

- Phu trach cong tac nhén sy, quan ly hé so nhén su,
cong tac kiém tra danh gia chuyén mén giao vién.

- Phu trach cdng tdc nang luong, thing hang, chuyén
hang,

- Phu trach cong tac woﬁ mo:m nhén su, x06a tip su,
quy hoach. P4nh gia chuin bmro :mgow

- Phu trach cac hdi thi cta gido vién, hoc sinh trong
don vi nha truong.

- Phédi hop véi phé hiéu trudng phu trach ché d6 hoc
sinh gidm sat cong tic nhap thuc phidm ban tra, &n
trua.

- Phu trach diém truong Trung tam

- Phu trach cac phin mém @:mb ly chat _:Qsm, hoc ba
s6, Co s& duc liéu, quan ly vién chirc, cac _uwms mém
thong keé, cac mg dung, tai khoan dao tao bdi dudng
gido vién va hoc sinh.

- Chiu trach nhiém tham muu cho hiéu truéng cédc
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quyét dinh, to trinh lién quan dén céc ndi dung duge
giao phu trach.

- Chju trach nhiém xay dung mbi doan két trong don
vi nha trudng. Ca nhin CBGV, CNV trong t6 khoi
dugc phuc trach ma gay mét doan WQ c¢6 biéu hién
chia bé phai hoic khiéu nai vuot cap, vi pham quy
ché ndi quy ctia nha trudng thi hiéu pho phu trach to
khéi d6 s& chiu trach nhiém va xép loai tir hoan thanh
nhiém vu tré xcocm

11 L laq

gy

= ::.F Eab cac EEGE vuKhac khi .mni:. Emﬁ
phén cong hodc uy quyén.

ong

Hoang T Khanh Hoi

- Phéi hop véi dong chi phé hiéu truong phu trach
chuyén mén nha truong thuc hién bdi dudng ning
cao chuyén moén giao vién va chat lugng hoc sinh
trong nha truong. Ho trg monm chi phu trach or&as
mon nha truong quan ly, boi dudng, chuyén mén
khéi 1.2, t6 chuyén mén dé Quan ly — Giéo duc hoc
sinh, gido vién. Thuc hién day mon dao duc 16p 4al
dén 4a4 diém trung tAm.

- B4o cdo bing vin ban giri hiéu truong va phé hiéu
truong phuy trach bao céao vé ndi dung phd cép nha
truong dinh ky, hing thang hoc sinh chuyen di,
&E%ob dén.

- Phéi hop, cung cip sb liéu cho dong chi phoé hiéu
trudng phu cong tac bao cdo Eonm ké lién quan dén
phd cap, CSVC, quan ly tai san nha truong, truong
hoc an toan, phong chay chita chéy, cac ché do hoc
sinh, tir thién, hoc béng dé d.c hiéu phoé phu trach bao

Khéi 1-2
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c4o hoan thién céc béo céo khi c6 yéu cau.

- Phu trach cac diém ban Mo Céng , May Héc, Dé
Pua, D¢ Tinh 1, Phin H6 A, Phin Ho B.

- Chiu trach nhiém tham muu cho hiéu truong cac
quyét dinh thanh wmﬁ cac tb quan ly hoc sinh, tiép
nhin thuc phim, giao nhén thuc pham, truc in truc
ngu, lich phan cong nhiém vu cho CBGV, CNV
trong cac ndi dung cong viéc duge phu trach.

- Giam sat CBGV, CNV thyc hién cac ché d6 hoc

]

sinh, cOng tac an cua hs ndi tri, an du 4n nudi em,
giam sat va thuc hién cic ché db cua hs, chiu hoan
toan trach nhiém viéc chi trd, thyc hién cdc ché do
duogc giao, néu dé xm% ra sai sot phéi hoan toan chiu
trach nhiém trudc céc co quan cip trén va phap luét.

- Chiu trach nhiém cong tac mua sim, stra chira, hd
so mua sam, sira chita trong don vi nha trudmg. Cac
thii tuc hd so phai mcsm quy dinh cua phap luat.

- Chiu trach nhiém cong tic quan G, hoan thién hd
so x4 hoi hoa gido duc trong don vi nha truong. Céc
thit tuc hd so phai ding quy dinh theo hudng n_mn cua
phong vin héa — xi hoi, co quan c6 thim quyén va
phap luat.

- Phu trach cong tdc An toan trudng hoc, Phong chay
chira chay.

- Phu trach cong tic thi dua, khen thudng danh gia
vién chirc trong nha trudng.

- Phu trach ché d6 hoc sinh ché d béan tra, chi phi
hoc tap, khuyét tt, dan tdc it ngudi, dy 4n &n trua, tai




trg, tir thién, hoc ‘005@ bao hiém, bao viét, nﬁo do
gao,..( hd so dé nghi, hd so xét duyét, hé so gbe cua
hoc sinh, ndp hd so thu, chi tra ché do hoc sinh...)
cho hiéu truéng diung thoi gian quy dinh. Chiju trach
nhiém cong tac xdy dung ké hoach, thuc don, cong
khai, quan ly, kiém tra, gidm sat c4c ché do ban tru,
:moE trd ( an trua). Chiu hoan toan trach nhiém vé
gia thuc v:mB cong tac nhép thyc v:mB chét luong
thuc ﬁrma sO Eo.sm thuc phdm, hd so chimg tir nau

an ban tru, ngoai tri ( &n trua). Chiu hoan toan trach
nhiém trude hiéu trude, cac cap ¢ thdm quyén va co
quan chirc ning vé nhiém vu dugc giao.

- Chiju trach nhiém xay dung méi doan két trong don
vi nha truong. C4 nhéan CBGV, CNV ﬁnonm. t6 khdi
dugce phuc trach ma gy mét doan WQ c6 biéu hién
chia bé phai hodc khiéu nai vuot cap, vi pham quy
ché n6i quy cua nha truong thi higu phé phu trach td
khoi d6 s& chiu trach nhiém va xép loai tir hoan thanh
nhiém vu tr& xco:m

- Phy trach céc phdn mém quan ly phd cép, CSVC,
quan ly tai san......

- Két qua danh gia vién chic quan ly sé can cir tién
do thyc hién nhiém vu, két qua thuc hién nhiém vu
cac ndi dung dugc giao phuc trach trén.

- Thuc hién cac nhiém vu khac khi dugc hiéu trudng
phén cong hoic ty quyén.

Hoang Huyén Hai

Cong tac chi nhiém

Lép ghép

15-10

Trung tdm
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AN AN

5 Lo Thi Thién Cong tac chi nhiém _H>Mw 34 Trung tam

6 Dinh Ngoc Diing Cong tac chu nhiém Lép 2 2 Trung tam

7 Bui Xuan Quy Cong tac chu nhiém Lép 3al 34 Trung tam

8 | Duong T.Kim Oanh Cong tac chu nhiém Lép 3a2 34 Trung tam

9 Ha Manh Tuén Cong tac chi nhiém Lép 3a3 34 Trung tam

10 Dau Thi Phuong Cong tac chi nhiém Lop 3a4 19 Dé Tinh 1

11 Cao Thi Ngat Cong tac chi nhiém Lép 4al 31 Trung tam

12 | Nguyén Thi Huyén Cong tac chii nhiém 1 Lép 4a2 31 | Trung tdm m
13 Cao Bang Minh Coéng tac chi nhiém Lép 4a3 31 Trung tam A
14 Lo Véan Nam Coéng tac chi nhiém Lép 4a4 30 Trung tam

15 Vi Thi Van Cong tac chu nhiém Lép Sal 29 Trung tam

16 Lo Thi Phéau Cong tac chii nhiém Lép 5a2 29 Trung tam

17 | Mach Van Nguyén Cong tac chi nhiém Lép 5a3 29 Trung tdm

18 Bui Thi Chénh Cong tac chii nhiém Lép 5a4 29 Trung tdm

19 | Pham Vian Cuong Cong tac chi nhiém Lép 5a5 29 Trung tim

20 Lo Thi Dung Cong tac chu nhiém Lép 1 BT1 20 Dé Tinh 1

21 Cam Thj Loi Céng tac chil nhiém Lép2PT1 | 21 | DéTinh 1

22 | Lé T. Phuong Loan Cong tac cha nhiém Lep1+2MC | 7—-6 | Mo Céng

R —————————......S



1

23 | Khoang Thi Quyén Cong tac chi nhiém Lép1+2MH | 9—5 | May Hbc
24 | Vuong Trung Kién Céng tac chu nhiém Lop1+2bP | 11-8 | DE&Bua
25 Ha Minh Min Céng tac chu nhiém Lép 1 PHA 32 |PhinH) A
26 | Khoang VinVuén Céng tac chii nhiém Lop 2 PH A 29 | PhinH A
27 Lo Vin Lai Day chuyén Lépl1-2| 61 |[PhinHOA
28 Pham Manh Phi Day chuyén Lop 1,2,3,4,5 Trung tdm
29 Bui Van An Day chuyén Lép 1,2,3,4,5 Trung tdm
30 Dinh Thanh Luin Day chuyén moén am nhac Lép 1,2,3,4,5 Trung tdm
31 | Nguyén Xuan Long Day chuyén ménTin hoc Khdi 3,4,5 Trung tam
32 | D6 Thi Mai Phuong Tong Phu trach d6i L6p 1,2,3,4,5 Trung tAm
33 Ca Thi Thim Day chuyén mon tiéng anh Lép 3,4,5 Trung tim
34 | Lo Thi Thu Hang Day chuyén mén tiéng anh Lép 3,4,5 Trung tdm
35 Tran Xuan Quy Day chuyén mén thé duc Lép 1,2,3,4,5 Trung tim
36 | Nguyén Viét Cuong Thuy quy Trung tdm
37 Giang A Cén Vin Thu Trung tdm
38 | Khoang Thi Quynh Thiét bi Trung tam
39 Dinh Thi Hong Yt Trung tim
40 Lo Thi Dung Ké toan Trung tam
41 Lo Thi Hinh Bao vé Trung tdm




